
University of Nebraska COVID -19 
Expense and Revenue Loss 
Tracking Guidelines  
In order to capture expenditures and estimate revenue losses associated with the 
global pandemic in a standardized, consistent manner, the following information 
is provided as guidance to all University of Nebraska (NU) business units.  This 
guidance should be applied as of March 1, 2020. 

Expenditure Capture  

It is essential that extraordinary costs, which are costs incurred outside of normal 
business operations and are otherwise unavoidable due to the NU’s response to 
COVID-19, are thoroughly documented to position NU to take advantage of any 
future cost recovery opportunities that may arise. 

High Level Summary 

• Actual expenses related to NU’s COVID-19 response must include COVID-
19 in the user defined field or be posted to a separate cost center 
specifically to capture COVID-19 expenses.  Most units will not require a 



 

Goods and Services 

Goods and services justifiably needed to effectively respond to and/or recover 
from the incident should follow the regular NU procurement process and 
associated policies/procedures. These expenditures in SAP should be identified 
by including COVID-19 in the user defined field or using a separate cost center to 
specifically identify COVID-19 expenses.   

Labor  

The use of NU staff time justifiability needed to effectively respond to and/or 
recover from the incident shall first adhere all applicable NU HR, State and 
Federal guidelines. Labor costs, in excess of de minimis time, are necessary to 
track due to the strict guidelines associated with potential reimbursement from 
external sources. The following details must be provided: 



  

Revenue Loss Estimation  

For purposes of internal and external reporting, NU business units are requested 
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