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1. If you know the Anixter part # or Manufacturer part # enter them into the search bar at the top of the landing page.   
2. Once you have found your item, enter the quantity (be sure to take note of the unit of measure: feet, pound, each) 
3. Click   Add To Cart. 
4. A window will pop up: View Cart & Checkout. It will disappear in few seconds. 
5. When you are ready to check out select Proceed to cart or click the shopping cart button to review your cart. 
6. Click the Checkout button. Another page will open. 
7. Click the Submit Requisition button to complete the SAP Ariba requisition process. 

 
 

  
 

1. Contact your dedicated sales representative for item(s) quote. See bottom of this guide.  
2. Anixter will load a saved list in the Punch-Out Catalog with your quoted items and pricing. You will be notified when the list is available. 
3. Navigate to the punch-out catalog name on the right top corner, click drop down arrow and click Lists.  
4. Locate the list and begin adding items from your list into the car c for future reference or add additional items to a list 

you have already created. 
2. Click drop down arrow at the top right corner of the page, and then Lists   at any time to access the saved lists you have created. 

 

 

               
1. Punch-out catalog orders should arrive within 2 business days of receipt of the PO. If a purchase requires a rush shipment contact 

your dedicated sales representative for assistance. See bottom of this guide. 
2. Anixter DOES 0.3    vary in their ability to accept certain information that is sent electronically from SAP Ariba. So, even though you enter the data 

when you create the Purchase Requisition in SAP Ariba, it may not always be accepted by the supplier when they receive the order 
electronically. 

External Notes – Yes 
External Attachments – No 
Information in “Ship via” field – Yes 
Delivery Date – Yes 
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   Will I receive a confirmation that my order has been received? Yes 
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