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Searching Ordering/ CheckoutProcedure

1. Ifyouknowthe Anixter part # or Manufacturer part #nter them into the search bar at the top of the landing page.
2. Once you have found your item, enter the quantibe sure to take note of the unit of measure: feet, pound, each)
3. Click Add To Cart
4. A window will pop upViewCart& Checkout. It will disappear in few seconds.
5. When you are ready to check out select Proceed to cart or click the shopping cart touteiew your cart.
6. Click the Checkout butto Another page will open.
7. Click the Submit Requisitidnutton to complete the SAP Ariba requisition process.
Retrieve Quotes in the Punckout
1. Contactyour dedicated sales representative ftem(s)quote. See bottom of this guide.
2. Anixterwill load asaved list in the PuneBut Catalog with your quotkitems andoricing. You will be notified when the list is available.
3. Navigateto the punchout catalogname on the right top corner, click drop down arrawdclickLists
4. Locatethe list anddrdginredeiegdtera o faolcaduitidistltenthmocalist

corner of the page, and then Listst anytime to accesshe savedistsyou havecreated.

Creating/ Accessindravorites

Delivery / Rush Orders

1. Puncheut catalog orders should arrive within 2 business days of receipt of the puiéhase requires a rush shipmeontact
your dedicated sales representative for assistance. See bottom of this guide.

2. Anixter D@EGOtBeir ability to acceptertaininformationthat is sentelectronicallyfrom SAP AribaSo,eventhoughyouenter the data
whenyou createthe PurchasdRequisitionn SAP Aribat maynot alwaysbe accepted byhe supplierwhenthey receivethe order
electronically.

ExternalNotes—Yes
ExternalAttachments—No
Informationin “Shipvia” field — Yes
Delivery Date-Yes

Additional Information Sent

ShippingCharges
Freshipping- Yes
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