
 

 

 

 
TRAVEL APPLICATION 
 
Expense 
 
P ing  an expe ns e , Concur cop ie s all of the 

expe ns e ’s deta ils and adds one day to the trans ac tion date.  
 

1.  To copy an expense, select the expense to be copied, and then click  
  

       
 

2. To edit a copied expense, select the expense in the expenses list, and make any necessary 
changes in the expense pane that then 


