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4. Additional one-time charges can be added
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9. Click on save.

Expensze Nightly Lodging Expenses Receipt Image

Available Receipts
Total Amount: 5452 36 | ltemized: 3452.36 | Remaining: 50.00

Expense Type Transaction Date

ReportTrip Purpose Additional Information
Lodging ~ l 04/11/2018 = Business Trip b
Vendor City of Purchase Payment Type Amount
Bamag = I perengalnr=an | _l_Li.r.hﬂiL..m.i_ o e T ——..!: B H i -
Comment
Cost Object Type Cost Object
{CC) Cost Center v {9148200500) Administrative
Add ltemization Attach Receipt Cancel
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