
SUPERVISOR DASHBOARD 

Travel Quick 
Reference Guide 

Updated March 6, 2023 

 

Copyright © University of Nebraska Board of Regents 
 

Page 1 are a BI Manager.  
�x The BI Manager sees the data of his/her direct reports. 
�x The reporting feature provides quick and easy access to data and visual indicators that explain how a metric is 

calculated. 
�x To successfully run reports in Concur, Google Chrome is the preferred web browser. 

 

PROCEDURE 
 

1. From within Concur, click on the reporting tab and select Intelligence from the dropdown menu. 
 

  
 
2. Select My Portal pages, then Persona Dashboard. 

 

  








