FINANCIALAPPROVAL: APPROVEIAFORWARD Travel T Sheet
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Financiabpprovers can approve and forward @xpense repotb alow anotheiindividualto reviewprior to the Acounts
Payable (A/P) auditFrom within the approvals screen, click on Reports

SAP Concur Requests Travel Expense Approvals

Approvals Home Requests
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Select and open the desired expense reptick @h andthenApprove Flovirom the dropdown selection.

TheApproval Flovpop-up window will appear. To add an approval step prior to the Aféitaclick on the right button.
Note: if you hover over each button it will displaystimeespondingction.
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